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APPRENTICE IDENTIFICATION 

 

Trade: Industrial Electrician 

 

Name:  _______________________________________________________________  

  ____________________________   _______________________________  

 Individual Identification Number  Contract Number 

Address:  _______________________________________________________________   

  _______________________________________________________________  

  _______________________________________________________________  

Phone:   ____________________________  Email: __________________________   

 

 

This is your Logbook! 

 It is a record of your progress towards achieving certification in the trade 

 It provides proof of your qualifications and experience  

 It is your responsibility to keep it up-to- date 

 Take it with you if you change employers 

Employers and supervisors are not responsible for keeping your logbook up-to-date. 
They are responsible for sign-off of hours submitted and sign-off of competencies 
once the required level of skills and knowledge is achieved. 

 

 

 

 

March 2013 

 

 

Copyright © 2013 Industry Training Authority 



 

 

 

 

Work Safely! 

A safe work attitude contributes to an accident free environment.  
Accident prevention and safe working conditions are the responsibility  
of both employers and employees. 

Wear the required personal protective equipment, follow safe work practices 
and follow all safety regulations applicable to specific job activities.  

Employer’s Responsibilities: 

 Providing and maintaining safety equipment and protective devices 

 Ensuring proper safe work clothing is worn 

 Enforcing safe work procedures 

 Providing safeguards for machinery, equipment and tools 

 Observing all accident prevention regulations 

 Training employees in safe use and operation of equipment. 

Employee’s Responsibilities: 

 Working in accordance with the safety regulations pertaining to the job 
environment. 

 Working in such a way as not to endanger themselves or fellow workers. 
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USING THE LOGBOOK 

 

Employer Information:   Information about your current employer. 

Workplace Hours:  Each time your employer reports your hours to the ITA 
record the hours here. Have it verified and signed off by 
your employer. 

Record of Competencies:   This is a record of competencies you have achieved.  
For each competency listed, get sign-off when you are 
able to perform the task without supervision. 
Competencies are arranged by level.  

Missing Competencies:   If your employer is unable to provide training in any 
competency note it here. Use this as a reminder that you 
may need to find an alternate way to gain work 
experience in this area(s). 

Technical Training:   Record each level of technical training completed. 

Certifications and Endorsements:  Keep a record of the certifications and endorsements you 
have earned. 

Completion Requirements:  This is a list of completion requirements for your 
apprenticeship program. All completion requirements 
must be met before a certification will be issued. 

 

Important Resources 

Industrial Electrician Evidence Guide 

Use the Industrial Electrician Evidence Guide to track work experience demonstrating 
that you have achieved the required level of knowledge and skill to be considered 
competent in each area.  Your Workplace Assessor will review the evidence you have 
compiled and will sign off when you meet the criteria. 
Download from: www.rtobc.ca 

Program Outline 

The Program Outline provides detailed information on the scope of knowledge and skills 
expected at each level of the program, further defining the competencies listed in this 
logbook. The Program Outline is a great resource for creating a training plan. 
Download from:  www.itabc.ca 

RTO’s Apprenticeship Toolkit 

For general information on apprenticeship and tips for navigating the apprenticeship 
system in BC, visit RTO’s Apprenticeship Toolkit website.  www.apprenticeshiptoolkit.ca 

http://www.itabc.ca./
http://www.apprenticeshiptoolkit.ca/


EMPLOYER INFORMATION 

 3 

EMPLOYER INFORMATION 

Originating Employer 

Start Date: 
 

End Date: 

Employer: 
 
 
Contact Person: 
 

Address: Phone:  

Email:  

Fax:  

Supervisor/Journeyperson 1: 

   

Individual ID #: 

Phone:  

Email: 

Supervisor/Journeyperson 2: 

   

Individual ID #: 

Phone: 

Email: 

 
If you have more than one employer during your apprenticeship, record the information  
for subsequent employers on the following page(s).   

If your job ends or you change employers… 

Before leaving your place of employment: 

 Get your Assessor to review the evidence you have recorded in your Evidence 
Guide and get sign-off in your logbook for the competencies completed.  

 Confirm that your workplace hours are reported to the ITA – get a copy of the 
Workplace Hours Report from your employer – get sign-off in your logbook. 

 Notify the ITA of the change in your employment. 

When re-employed… 

You and your new employer must first register the apprenticeship with the ITA 
before the employer can report any hours to the ITA. 
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Subsequent Employers 

Start Date: 
 

End Date: 

Employer: 
 
 
Contact Person: 
 

Address: Phone:  

Email:  

Fax:  

Supervisor/Journeyperson 1: 

   

Individual ID #: 

Phone:  

Email: 

Supervisor/Journeyperson 2: 

   

Individual ID #: 

Phone: 

Email: 

  
Start Date: 
 

End Date: 

Employer: 
 
 
Contact Person: 
 

Address: Phone:  

Email:  

Fax:  

Supervisor/Journeyperson 1: 

   

Individual ID #: 

Phone:  

Email: 

Supervisor/Journeyperson 2: 

   

Individual ID #: 

Phone: 

Email: 
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Subsequent Employers 

Start Date: 
 

End Date: 

Employer: 
 
 
Contact Person: 
 

Address: Phone:  

Email:  

Fax:  

Supervisor/Journeyperson 1: 

   

Individual ID #: 

Phone:  

Email: 

Supervisor/Journeyperson 2: 

   

Individual ID #: 

Phone: 

Email: 

  
Start Date: 
 

End Date: 

Employer: 
 
 
Contact Person: 
 

Address: Phone:  

Email:  

Fax:  

Supervisor/Journeyperson 1: 

   

Individual ID #: 

Phone:  

Email: 

Supervisor/Journeyperson 2: 

   

Individual ID #: 

Phone: 

Email: 
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WORKPLACE HOURS 

Instructions 

Make an entry in this section each time your hours are reported to the ITA.  

1. Get a copy of the Workplace Hours Report from your employer.  

2. Fill in the dates of the Reporting Period and the Hours reported. 

3. Enter your employer name, address and phone number. 

4. Complete the Self-Assessment section. 

­ Under Job Activities highlight any key projects or accomplishments 
­ Under Goals Met indicate if training is on track with your training plan  
­ Rate your Performance  

5. Review your self-assessment with your supervisor/journeyperson, make 
adjustments as required and obtain sign-off.  

6. Review the completed record with your employer and obtain sign-off. 

7. Keep your Logbook in a safe place. 

 

 
 

Workplace Hours 

Workplace hours are submitted to the ITA by your employer on a regular basis.  
Your hours should be reported at least every six months, however, every three 
months is preferred. 

At the beginning of your apprenticeship discuss the frequency of reporting with 
your employer.  

Keeping Workplace Hours up-to-date in your Logbook gives you the tools to 
better manage your apprenticeship. It provides you with the opportunity to: 

 Follow up with your employer each reporting period ensuring your hours are 
reported on a regular basis.  

 Discuss your progress with your direct supervisor/journeyperson on a 
regular basis. 
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RECORD OF COMPETENCIES 

Instructions 

The Record of Competencies lists all competencies required to complete your 
apprenticeship. Completion of the entire program should result in you becoming a 
skilled and knowledgeable journeyperson. Workplace competencies must be 
signed off by a Registered Assessor. 

1. Know the level of skills and knowledge expected at each level of the program. 

2. Theory competencies are listed but do not require sign-off. 

3. Workplace competencies are assessed in the workplace and require sign-off. 

­ All Workplace Compulsory competencies must be completed 
­ A minimum of 35 credits must be completed from Workplace Electives 

4. The Evidence Guide describes the criteria required for sign-off of each 
competency. Record relevant work activities in the Evidence Guide.  
It will be used as part of your assessment.  

5. When you have recorded sufficient evidence to demonstrate that you have 
met the criteria, review it with your Workplace Assessor. 

6. Once you meet the criteria the Workplace Assessor will sign-off on that 
competency in your logbook.  

 

What is the Evidence Guide? 

The industrial electrician Evidence Guide describes the criteria set by industry for 
completion of each competency. It provides a location to record your work 
experience demonstrating that you have met the criteria.   

Your Workplace Assessor will review the evidence you have compiled as part of 
their assessment prior to signing off on competencies.  

 

IMPORTANT! 

Download the Program Outline and the Evidence Guide! 
 

Available on the ITA website www.itabc.ca 
and the RTO website www.rtobc.com 

 

http://www.itabc.ca/
http://www.rtobc.com/
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Reading the competency tables 

Competencies are listed for each level of the apprenticeship program. The level(s) 
in which a competency appears is indicated on the left side of the table. Detail of 
the skills and knowledge expected for each competency at each level is described 
in the Program Outline. 

All competencies show the IE number, which identifies the competency in the 
Evidence Guide.  

 

 

Levels do not apply to Workplace Elective Competencies, so this location in the 
table has been used to show the number of credits granted towards certification. 
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LEVEL 1 AND LEVEL 2 

Technical training for Level 1 and Level 2 is identical for Industrial Electrician and 
Construction Electrician (common core).  Refer to the Construction Electrician 
(Electrician) Program Outline for further detail on common core content. 

Level 1 and 2 – Workplace Compulsory Competencies 

Assessed in the workplace – sign-off by a Registered Workplace Assessor required. 
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LEVEL 3 

Level 3 – Theory Competencies 

Assessed during technical training – sign-off not required. 
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Level 3 – Workplace Compulsory Competencies 

Assessed in the workplace – sign-off by a Registered Workplace Assessor required. 
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LEVEL 4 

Level 4 – Theory Competencies  

Assessed during technical training – sign-off not required. 
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Level 4 – Workplace Compulsory Competencies 

Assessed in the workplace – sign-off by a Registered Workplace Assessor required. 
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WORKPLACE ELECTIVES 

Completion of 35 credits (minimum).  
Assessed in the workplace – sign-off by a Registered Workplace Assessor required. 
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MISSING COMPETENCIES? 

To develop the best journeyperson possible employers should attempt to provide 
training in all competencies for the trade. This is not always possible. 

If your employer is unable to provide training in any competency required for your 
trade, note that competency below.  Competencies listed here will remain 
unsigned until your employer can provide training in that area or until you find an 
alternate way to gain the experience needed.  
 

Competency: 

Reason:  

Alternate plan: 

 

 
 

Date: 

Competency: 

Reason:  

Alternate plan: 

 

 
 

Date: 

Competency: 

Reason:  

Alternate plan: 

 

 
 

Date: 

Competency: 

Reason:  

Alternate plan: 

 

Date: 
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TECHNICAL TRAINING 

Instructions 

Keep a record of each level of technical training completed. 

Level 1 – Technical Training 

Date Completed: 
 
 

Training Provider: 

Mark: 
 
 

Instructor: 

 
Level 2 – Technical Training 

Date Completed: 
 
 

Training Provider: 

Mark: 
 
 

Instructor: 

 

Level 3 – Technical Training 

Date Completed: 
 
 

Training Provider: 

Mark: 
 
 

Instructor: 

 

Level 4 – Technical Training 

Date Completed: 
 
 

Training Provider: 

Mark: 
 
 

Instructor: 
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CERTIFICATIONS 

Instructions 

Keep a record of the credentials and endorsements you have earned, including the 
certification number and date of issue. 

CREDENTIAL EARNED NUMBER DATE OF ISSUE 
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COMPLETION REQUIREMENTS 

 

 

 

 



 

  

NOTES 



 

 

NOTES 

 



 

  

QUESTIONS? 

 

 

 

About how apprenticeship works 

Visit RTO’s Apprenticeship Toolkit website 

www.apprenticeshiptoolkit.ca 

 

 

About the status of your apprenticeship 

Contact ITA Customer Service 

General Inquiries: customerservice@itabc.ca 

Telephone: 778-328-8700 
Toll free (within BC): 1-866-660-6011 
Fax: 778-328-8701 
www.itabc.ca 

 

About your trade or other Resource Sector trades 

Contact the Resource Training Organization (RTO) 

General Inquiries: info@rtobc.com 

Telephone: 604-455-0075 
Fax:  604-455-0078 
www.rtobc.com 

 

  

http://www.apprenticeshiptoolkit.ca/
mailto:customerservice@itabc.ca
http://www.itabc.ca/
mailto:info@rtobc.com
http://www.rtobc.com/


 

 



 

  

 

 

 


